






































 

Reproducible versions of this recordkeeping tool can be found at www.ccof.org/documents 

Seed and Stock Planting Record 
This record is for documenting the seed and planting stock you use and its status. Keep receipts and other relevant documentation with your records. Remember 
that although you may use nonorganic seed and planting stock if they are not available in organic form, you must maintain documentation regarding the organic 
status of the seed/stock, and whether it was non-GMO and untreated. Documentation regarding your search for an organic equivalent is also required if you use 
nonorganic seed/stock. Annual transplants must always be certified organic.  

Operation Name:       Year:       
    

Crop/Variety Supplier Lot # 
Documentation 

of organic 
status? 

Documentation 
of non-GMO 

status? 

Documentation 
of untreated 

status or allowed 
treatment? 

Place planted Date planted Quantity planted 

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

                  Yes Yes Yes                   

Additional Notes: 
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Biodiversity & Natural Resource Cost-Based Monitoring Log 
Organic production must, by definition, be managed to respond to site-specific conditions by integrating 
cultural, biological and mechanical practices that foster cycling of resources, promote ecological balance and 
conserve natural resources. Certified organic operations must select, carry out and record production practices 
that “maintain or improve the natural resources of the operation,” (NOP§205.200). This form can be used to 
track costs associated with pest and fertility management on a daily, weekly, monthly or annual basis in order 
to monitor the effectiveness of the Biodiversity Conservation & Natural Resource Management plan outlined in 
OSP form G4.2. 
Operation Name:       Client ID:       
 

Date Method of Pest / Fertility 
Management 

Cost Total Cost to 
Date 

Notes 
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Biodiversity & Natural Resource Monitoring Log 
Organic production must integrate cultural, biological and mechanical practices that foster cycling of resources, 
promote ecological balance and conserve natural resources. Certified organic operations must select, carry out 
and record production practices that “maintain or improve the natural resources of the operation,” (NOP 
§205.200). This form can be used to record observations made on a daily, weekly, monthly or annual basis to 
monitor the effectiveness of the Biodiversity Conservation & Natural Resource Management plan outlined in 
OSP form G4.2. 
Operation Name:       Client ID:       
 

Date Location / Parcel 
ID 

Observations 
(May include but are not limited to soil composition, 
soil stability, water quantity, water quality, native or 

invasive species, pollinators, wildlife habitat 
availability, etc.) 

Benefits 
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Input Record 
To help you to keep track of the materials (fertilizers, pest control materials, soil amendments, adjuvants, etc.) 
that you apply to your farm, complete one of these forms for each parcel/block and maintain in your records to 
update as necessary. 

Farm Name:       Crop Year:       
 

Date Parcel ID 
Material Applied 

(Brand Name, Manufacturer, 
Formulation) 

Purpose Rate/ 
Amount 

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

Additional Notes and Observations:  
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Equipment Cleaning Log 
If you grow or handle both organic and non-organic products, equipment must be cleaned according to 
protocol set forth in your organic system plan (OSP) in order to maintain the organic integrity of your product.  
To ensure that this is done properly, keep this form near each piece of equipment that is cleaned and update it 
every time. 
Operation Name:       Year:       
 

Type of Equipment Date Cleaned By 

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

Additional Notes and Observations:  
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Harvest Record 
To help you keep track of when you harvest your organic crops and what you do with them afterwards, make 
sure to regularly update this form and maintain it in your records. 
Farm Name:       Crop Year:       
 

Harvest Date Parcel/Block ID Crop Type Quantity Where Stored or Sold 

                              

                              

                              

                              

                              

                              

                              

                              

                              

                              

 
Additional Comments: 
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Market Load List 
 

Market Location:       Day/Date:       
 

Product Organic 
Status 

Source 
(Field or Supplier) 

Quantity 
Brought 

to Market 
Quantity 

Sold Price Quantity 
Remaining 

       

       

       

       

       

       

       

       

       

       

       

 

Total Organic Sales  

Total Nonorganic Sales  
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Activity Log 
Record keeping is an essential part of good organic farming practices.  This all-purpose form can be used to 
keep track of all activities that occur on a given parcel/block (mulching, spraying, planting, irrigating, mowing, 
applying manure, etc.). 
Farm Name:       Crop Year:       
 

Date Parcel ID Activity Notes 
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Affidavit of Land History 
► This document is your attestation of materials applied to the land during your management control and is necessary to determine the 

parcel’s eligibility for organic certification. If you have a special situation regarding verification of land use, contact CCOF to discuss it. 
► Where more than one party must attest to activities, use additional copies of this Affidavit of Land History.  
► To establish land history, CCOF may require additional verification from government agencies (e.g. Pesticide Use Reporting) or other 

sources (e.g. contract materials applicators). Making a false statement to an accredited certifying agent shall be subject to the 
provisions of section 1001 of title 18, United States Code. (NOP §205.100(c)(2)). 

A. This Affidavit of Land History pertains to the following parcel: 
Parcel name:       

Block/lot numbers or greenhouse/shadehouse numbering, if applicable:       

Parcel acreage:       

Street address:       

City:       County:       State:        Country:       

Geographical coordinates or latitude/longitude; County Assessor’s Parcel Number 
(APN), Section/Township/Range (S/T/R), or other parcel location description:       

B. I have direct and comprehensive knowledge of the activities and materials applied to the parcel 
named above from: 
      through       

MM/DD/YY  MM/DD/YY 

I have this knowledge because: 
 I owned the parcel and controlled activities taking place there during this time period. 
 I managed the parcel and controlled activities taking place there during this time period. 

 Other (describe):       

C. Attestation of Material Use: 
► The USDA National Organic Program (NOP) standards require that land used for organic production complete a three-year transition 

free of applications of prohibited materials.  
► Complete this section to attest to all materials used during time period you have listed in part B above, including the current crop 

cycle if your operation currently manages the parcel, but excluding any materials used more than 3 years ago.  
► List the full product brand name, manufacturer name, and application date for all materials applied to this parcel during the relevant 

time period, including, but not limited to: fertilizers, pest or disease control materials, herbicides, compost and manure, seed 
treatments (including coatings, pelleting materials, and inoculants), adjuvants, etc. 

During the time period listed in part B above (excluding dates more than 3 years ago, if applicable), I attest the following: 
 No materials of any kind were used (including during the current crop cycle, if applicable).  
 All materials used (including during the current crop cycle, if applicable) are listed in the Table of Materials Used on the 
following page. 

 All materials used (including during the current crop cycle, if applicable) are listed on attached pages, including full 
product/manufacturer names and application dates. 

I attest that the information above is complete and correct to the best of my knowledge. I understand that making a false 
statement to an accredited certifying agent shall be subject to the provisions of section 1001 of title 18, United States Code, 
per NOP §205.100(c)(2). 
Name (Print):       Title:       

Company:       

Email:       Phone:       

Signature:  Date:       

http://www.ccof.org/documents
https://www.ccof.org/resource/sample-land-use-affidavit


 
 

Reproducible versions of this recordkeeping tool can be found at www.ccof.org/documents 

Parcel name:       

D.  Table of Materials Used 
This is a list of all materials (fertilizers, pest or disease control materials, herbicides, compost and manure, seed treatments 
(including coatings, pelleting materials, and inoculants), adjuvants, etc.) used at this parcel during the time period indicated in 
section B of the parcel’s Affidavit of Land History.  

Full Product Name Full Manufacturer Name Application Date(s) Type 
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Search Record: Commercial Availability of Organic Seed & Planting Stock 

 Farm Name:        Crop Year:        
  

 
What site-specific characteristics or 
traits do you need from each crop?    

(ex. mildew resistance) 

Why are your crop needs 
not met by an equivalent 

organic variety? 
Which organic seed or stock 

suppliers have you contacted? 
Dates 

Contacted 
Method of 
Contact 

1.  

Crop:       
Traits:       

      

                  

                  

                  

2.  

Crop:       
Traits:       

      

                  

                  

                  

3.  

Crop:       
Traits:       
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Suggested Neighbor Notification and Drift Prevention Letter 

CCOF recommends that growers inform neighbors of the organic status of their parcels. 
This is a sample text for growers to use or not use as you see fit. Revise this letter to 
suit your needs and your relationship with your neighbor/s. See the National Organic 

Program (NOP) regulations regarding border and buffer requirements. 

 

Date: 

Dear Neighbor: 

I am (growing, producing, processing, etc.) (crops, livestock, food products, etc.) using 
organic methods. I will need your help and cooperation if I am to be successful. In order 
to sell my (crop, product, animals, etc.) I must follow the regulations laid out in the 
United States Department of Agriculture’s (USDA) National Organic Program (NOP). I 
am a member of CCOF who is an NOP accredited certification agency. I undergo yearly 
inspections with CCOF in order to remain “Certified Organic” and sell my products as 
such. 
 
I am practicing organic methods at the following locations: (INSERT LOCATIONS). 
 
Since you are an adjoining property owner I want to inform you of my plans and ask for 
your help. I ask that you make a good-faith effort to minimize the movement of any 
fertilizers and pesticides prohibited for organic production under the USDA NOP 
regulations. If you plan to use synthetic fertilizers or pesticides on your adjoining land, 
please take precautions to prevent over spray, drift, or runoff onto my property or 
facility. If any chemical drift is found in excess of 5% of EPA tolerance on my crops as a 
result of spray drift, it could cause me the loss of organic status and my CCOF 
certification. Such contamination could cause me great financial hardship. 
 
If you would like to know more about my organic certification please feel free to call me 
or CCOF. If I can be of any service to you as you plan your work I would be happy to 
help. Please feel free to contact me if you have any questions. Thank you very much for 
your help and consideration. 
 
Sincerely, 
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Keep Your Labels Compliant

ORGANIC LABELING  
GUIDELINES

For All Labels
For complete organic labeling regulations, please refer to Sections §205.303, §205.304, §205.307 and §205.311 of the USDA 
Organic Standards. All labels must be approved by CCOF.

For Retail Labels
Refer to this chart:

<$5,000 Organic Income; <70% Organic 
Content; Broker, Trader, Retailer

»	 CANNOT include “Certified Organic by (CCOF  
	 name/logo)” below handler/distributor  
	 name and information
»	 MAY describe organic ingredients as organic  
	 in ingredient statement
»	 CANNOT include USDA seal
»	 CANNOT include Certifier seal
»	 MAY include Percent Organic Content on  
	 Information Panel1

»	 Small Operations & Retailers MAY include  
	 “Organic” claim on Principal Display Panel2

>70% Organic Content, Allowed 
Processing Aids

»	 MUST include “Certified Organic by (CCOF  
	 name/logo)” directly below handler/ 
	 distributor name and information
»	 MUST describe organic ingredients as  
	 organic in ingredient statement
»	 CANNOT include USDA seal
»	 MAY include Certifier seal
» MAY include “Made with Organic (specified  
	 ingredients)” claim4

» CANNOT include “Made with Organic  
	 Ingredients”
»	 MAY include Percent Organic Content on Infor-  
	 mation Panel and/or Principal Display Panel3; but  
	 only if specified ingredients claim above is used
»	 CANNOT include “Organic” claim
»	 CANNOT include “100% Organic” claim

>95% Organic Content; Allowed 
Nonorganic Ingredients and Processing Aids

»	 MUST include “Certified Organic by (CCOF  
	 name/logo)” directly below handler/ 
	 distributor name and information
»	 MUST describe organic ingredients as  
	 organic in ingredient statement
»	 MAY include USDA seal5

»	 MAY include Certifier seal6

»	 MAY include Percent Organic Content on  
	 Information Panel and/or Principal  
	 Display Panel3

»	 MAY include “Organic” claim
»	 CANNOT include “100% Organic” claim

All 100% Organic Content, 
Only Organic Processing Aids

»	 MUST include “Certified Organic by (CCOF  
	 name/logo)” directly below handler/ 
	 distributor name and information
»	 MAY describe organic ingredients as  
	 organic in ingredient statement
»	 MAY include USDA seal5

»	 MAY include Certifier seal6

»	 MAY include Percent Organic Content on  
	 Information Panel and/or Principal  
	 Display Panel3

»	 MAY include “Organic” claim
»	 MAY include “100% Organic” claim

Not 
Certified/
Exempt/ 
Excluded

Made With 
Organic Organic 100% 

Organic

12.16.15

For Wine Labels
Unique requirements apply. Visit www.ccof.org and search “Wine Labeling Guide.”

For Nonretail Containers
Nonretail containers include produce boxes, bulk products, etc. The following applies to containers for products certified as either 
“Organic” or “100% Organic.”

» MUST display production lot number if the operation uses a lot numbering system.
» MAY include “Certified Organic by CCOF,” the USDA seal5, the Certifier seal6, and/or the appropriate organic claim. Use of these elements is encouraged to ensure identification of organic products.

1 Only applies to products with <70% organic content, if they also identify ingredients as organic. §205.101(a)2; §205.305(a)2
2 Only applies to products produced by an operation that makes less than $5,000 a year organic income, or is excluded, or is 
a retail establishment that does not process organic products (grocery departments); or a handling operation that processes 
ready-to-eat foods (retail deli). §205.101(a)1
3 The size of the percentage statement must not exceed one-half the size of the largest type size on the panel on which the 
statement is displayed and must appear in its entirety in the same type size, style, and color without highlighting. §205.303(a)2; 
§205.304(a)2
4 Cannot list more than three organically produced ingredients or food groups; such as: beans, fish, fruits, grains, herbs, meats, 
nuts, oils, poultry, seeds, spices, sweeteners, and vegetables or processed milk products; letters cannot exceed one-half the size 

of the largest type on the panel and which appears in its entirety in the same type size, style and color without highlighting. 
§205.304(a)1
5 The USDA seal must replicate the form and design as shown above and must be printed: on a white background with a brown 
outer circle and with the term, “USDA,” in green overlaying a white upper semicircle and with the term, “organic,” in white 
overlaying the green lower half circle; or on a white or transparent background with black outer circle and black “USDA” on a 
white or transparent upper half of the circle with a contrasting white or transparent “organic” on the black lower half circle. The 
green or black lower half circle may have four light lines running from left to right and disappearing at the point on the right 
horizon to resemble a cultivated field. §205.311(b)
6 If displaying both the USDA seal and the Certifier seal, the USDA seal must be more prominent. §205.303(a)5

......................................... 

[I] 1~ c---:;..1 [i '""'@ fl] - @ 
~-----------------------~------------------------·'------------------------L _______________________ ) 
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Materials Approval Made Easy

CCOF MATERIALS GUIDE

Your Materials List
Your OSP Materials List shows materials CCOF has approved for 
use by your operation and provides an easy way to manage 
this portion of your OSP. All materials listed below must be 
approved by CCOF and listed on your OSP Materials List prior to 
use. 

»  Growers
All crop input materials, such as fertilizers, compost, manure, 
soil amendments, inoculants, planting mixes, seed treatments, 
pesticides, adjuvants, etc.

»  Livestock Producers
All livestock health care materials, feed supplements, and pest 
control materials.

»	  Handlers and Processors
All nonorganic materials that directly contact organic products, 
including processing aids, salt, atmospheric gases, packaging 
aids, sanitizers, and other additives.

How can I obtain my Materials List?
View and print your current Materials List at any time, found 
in MyCCOF. Plus, we will issue an updated list upon approval of 
any new material, or when you request it. 

How do I modify my Materials List?
Follow the steps below to add a new material. To remove a 
material, use the “remove” feature in MyCCOF, or let us know 
what material you would like to remove. We do not recommend 
removing any material that you might use again in the future. 

Is rush review service available for materials?
Yes! Two-day and five-day rush review services are available 
for an additional fee. 

CCOF makes materials management easy with the Organic System Plan (OSP) 
Materials List, available in MyCCOF!

How to Add a Material to Your OSP Materials List

REMEMBER: You must obtain approval prior to use for all materials listed above.   
Use of a prohibited material can put the certification of your operation, land, and/or products at risk, even if 
it was used unintentionally.

5.15.19

Step 1 - You find it.
Log into MyCCOF and click the Materials Search button, for access to recognized materials lists 
including OMRI and WSDA. Does the exact material appear on these lists?

Step 2 - We review it.
If the material is approved for use by your operation, you will receive an updated Materials List.  
If the material is not approved, you will receive notification. Was it approved by CCOF?

NOYES

Follow the site instructions to add a material 
to your OSP. Materials can also be added by 
contacting CCOF by email, phone, fax, or mail. 
Provide the complete product name and the 
manufacturer’s name.

Request addition of the material to your 
Materials List by email, phone, fax, or 
mail.  Provide the complete product name, 
ingredients, and the manufacturer’s name.

You are now ready to use  
the material at any time.  
Follow any applicable restrictions, as noted 
on your Materials List.

You may not use the material in organic 
production. If we were unable to complete 
review of the material, you may obtain the 
missing information from the manufacturer 
and submit it for re-review.

NOYES

BEFORE YOU BEGIN: Identify the specific material you would like to use. You will need the complete product name, 
including all identifying information (i.e. 4-2-3, DF, WP, etc.) and the manufacturer’s name.

34



www.ccof.org  |  ccof@ccof.org  |  (831) 423-2263

Organic at the Farmers’ Market

FARMERS’ MARKET BEST 
PRACTICES GUIDELINES

Prevent Commingling of Organic 
and Non-Organic Products
The USDA organic regulations require organic 
farmers and processors to implement measures to 
ensure clear tracking of organic and non-organic 
products, and to protect organic product from 
contact with prohibited substances.*

Organic and non-organic products must be 
separated during transport. For example growers 
may have yellow bins for organic product and 
white bins for their non-organic product to clearly 
distinguish and separate products during transport.

Organic and non-organic products must also be 
physically separated on the table or display area. 
It is also required to have signage which clearly 
identifies organic and non-organic products (see 1a 
and 1b). 

Product displays must be arranged so 
that organic products and non-organic 
products cannot touch (see 2a and 2b), 
unless they are separated by packaging. 
To prevent accidental mixing, organic and 
non-organic versions of the same product 
(such as tomatoes) should not be placed 
side by side.

2.12.15

The purpose of this guide is to help organic producers and farmers’ market managers better understand how the 
word “organic” may be used at farmers’ markets. CCOF has developed these Best Practices to help prevent confusion 
about the proper way to display organic produce, and to help organic consumers make educated decisions in their 
purchases at farmers’ markets.  These guidelines speak specifically to California Farmer’s Market practices. Growers 
outside California should check with their state agriculture department for information on how farmers’ markets’ are 
regulated in their state.

*USDA National Organic Program Standards SS 205.272

Compliant

Not Compliant
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Farmers’ Market Best Practices Guidelines

Clear Differentiation of Organic and 
Non-Organic Products
Many farmers have both organic and non-organic 
products for sale. Many consumers see the word 
“organic” in a farm name (such as “ABC Organic 
Farm”) or see an “organic” sign and believe that 
all of the products being sold at that booth are 
organic. This is not always true! There must be clear 
signage stating which products are organic and 
which are non-organic to prevent unintentional 
misrepresentation of products sold at the same 
booth. 

If the farm has “organic” in their farm 
name or has other signage (such as the 
“CCOF Certified Organic” sign) indicating 
that the farm is organic, then all non-
organic products must be clearly labeled 
as such. 

This labeling could look like:

»» Signs on each product stating whether it is 
organic or not 

»» A single sign stating which products are organic 
and which are not should be used as illustrated 
in this photo

It is not acceptable for a farm selling organic and
non-organic products to have an “organic” sign or
use the word “organic” in their farm name unless
they have the type of signage described above.

Appropriate Organic Claims & Organic 
Certification
“Organic” is a federally regulated term. Only farmers 
that are certified, or small enough to be exempt, can 
legally use this term. 

The use of language such as “better 
than organic,” “have applied for organic 
certification,” “almost organic,” etc. is 
misleading and may not be used. 

Compliant

Misleading

36



www.ccof.org  |  ccof@ccof.org  |  (831) 423-2263

Farmers’ Market Best Practices Guidelines

Proof of Organic Certification and 
Registration*
All operations should post their organic registration 
and certification in plain view. This is a requirement 
of farmers’ markets that are part of the California 
Department of Food and Agriculture Certified 
Farmers’ Market producer program. 

Signage for Operations Exempt from 
Certification 
Farms may be exempt from organic certification 
if they sell less than $5,000 of organic product 
annually. Such “exempt” farms must still be 
registered with the California Department of Food 
and Agriculture as an organic producer, and have 
that organic registration document available in 
their market booth. Only those who fall under this 
exemption category may use the words “organic” 
without being certified. They must not use the 
words “certified organic” to refer to their products.  

Prohibit the Use of “No spray” or 
“Pesticide Free” Signs
Signs describing production methods such 
as “No spray” or “Pesticide Free” can also 
be misleading to consumers and should 
not be allowed at farmers’ markets. 

“No spray” or “Pesticide Free” are not verified claims 
and do not mean that the crops were grown without 
poisonous chemicals through methods such as 
fumigation or application of chemical fertilizers. 
Only certified organic products are third party 
verified as being produced without such chemicals. 
Market managers have the right to prohibit “No 
spray” or “Pesticide Free” signage if it is stated in 
their market rules.** If this is not stated in market 
rules and producers continue to use such language, 
the state-based standardization programs may take 
samples for verification. 

Compliant

*Ca Code of Regs Conditions of Direct Marketing 1392.4
**Food and Ag Code 47004 A gives the authority to the Market to have more restrictive rules in the market’s rules and regulations.

May Be Prohibited

Compliant
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